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[Tporokon or 22.03.2024 r. Ne 6a

3aseyroumnii kKaheapoi %ﬂl% H. 111. TTornomapenko
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1. MECTO JUCLMITJINHEI B CTPYKTYPE OBPA3OBATEJIBHOM I[TPOI'PAMMEI

1.1. TpeboBanus K MpeABAPUTEIHHOM MOATOTOBKE O0YUYAIOIINUXCS, MPEAIICCTBYIOIIHE
U COITYTCTBYIOIIUE TUCIUTUIHHBI, HA KOTOPBIX OCHOBBIBACTCS M3YUCHHUE JAHHOM:

BBenenne B mpodeccHoHaNbHYIO AESITENbHOCTh, MH(OpMalOHHBIE TEXHOJIOTHH,
Opranuzanus U TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOCCIIeueHUs yrpaBlieHus:, ApXUBOBEICHHUE,
ba3sl na”HHBIX.

1.2.  JlucuumuiMHbI, KypcoBble paOOTHI M MPAKTUKH, JUII KOTOPHIX OCBOCHWE JTaHHOUN
JTUCIUILIMHBI HEOOXO0IMMO KaK IMpeIIecTBYIOLIee:!

Opranu3anuoHHO-I0KYMEHTAIIHOHHOE  00eCreYeHne JICATeIbHOCTH  PYKOBOJIUTEIIS,
JlokyMeHnTupoBanue (PMHAHCOBO-XO3SIICTBEHHOM 1€ATEIbHOCTH OpraHU3aliH.

2. OIMMCAHUE JUCHUITJIMHBI

2.1. OOmas xapakTepucTuKa

HaumeHoBaHue moka3aTeias 3HaueHHE MOKa3aTes

46.03.02 JlokyMeHTOBeIeHUE U
apxuBoBezicHue (IIpoduib moaroToBKH:
JIOKyMEHTOBEICHHE U apXUBOBEJICHHC)

HasBanue oO6pazoBaTenbHON IPOrpaMMBbl

b1.b5.34. MadopmManimoHHbIE TEXHOJOTHUH B
JIOKYMEHTAIIMOHHOM 00eCTICYeHUN
YIIPaBJICHUS] K ADXUBHOM JIEJIC

[[Indp u Ha3BaHHUE B COOTBETCTBUU C
y4€OHBIM TIJIAHOM

YacTs 0Opa3zoBaTenbHON MPOrpaMMBbl ba3oBas yactp

KonunuectBo 3a4eTHBIX equHULL / BCETO 4acOB 3,5/126

2.2.  Pacnpenenenue yacoB 1o popmam u rnepuoaaM o0ydeHus

a O0111e€e KOJIMYECTBO YacOB
O H
dopma a | Q
> | & | mekuu- | mabopa- | MPaKTH- | CaMOCTOSI- dopma
00yueHuns N o BCETO
8 | OHHBIX | TOPHBIX | YECKMX | TEJIBHOM KOHTPOJIS
Ovynas 3 5 17 34 — 75 126 9K3aMEH
3aouHas 3 5 4 6 — 116 126 9K3aMeH

3. HEJIN JUCHUTTJIMHBI

OOyueHne TeOpeTHUECKUM OCHOBAM M MPUKJIAIHBIM acniekTaMm uHpopmatuzammu J0Y u
apxuBHOTO Jiena. opmupoBaHue yMEHUs IPUMEHITh HH(pOpMallnoHHbIe TexHoJoruu B JIOY u
apXHUBHOM JIETI€.

4. KOMITETEHIIMM OBYYAIOINEI'OCA, @OPMUPYEMBIE B PE3VJIPTATE
OCBOEHNMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEBI, X UH/IUKATOPBI
N INTAHUPYEMBIE PE3VIJIBTATBI ObYUEHU A

Komnerenuu Wuaukatopsl Pe3ynbpTaTsl 00ydeHus
OIIK-4. Cnocoben OIIK-4.3. Ilpumensier | OI1K-4.3.1. 3HaeT TeopeTHYECKHE OCHOBBI H
MOHUMATh aBTOMATH3UPOBAHHbIE | MPUKIAJHBIE acTieKThl HHpopmatuzauu JJOY u
NPUHONANB paboThl | HHPOPMAIOHHEIE apXMBHOTO JIeJa.
COBPEMEHHBIX CUCTEMBI OIIK-4.3.2. YwMmeer IPUMEHSITh
WH()OpPMaAITMOHHBIX JIEJIOTIPOU3BOJICTBA U | MHGOpMaImoHHble TexHojorun B JIOY wu
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TEXHOJIOTHI 1
HCIIOJIb30BaTh MX
JUTSL peIIeHUs 3a/1a4
npohecCHoHATBLHOM
EeITEIbHOCTH

APXHUBHOI'0 1cj1a

apXHUBHOM JIeJIe.
OIIK-4.3.3. Bnameer mnpuHuunamu padoTBl €
aBTOMATH3MUPOBAHHBIMH  HMH(OPMALMOHHBIMU

nena.

S. ITPOIT'PAMMA JJUCLAITJIMHBI

HasBanue temnl

Kpatkoe copeprkanue TeMbl (BOIPOCHI TEMBI)

OcHOBHBIE ~ OOBEKTBI, NPUHOUIBI U
uctopus aBromaruszauuu J10Y.

1 Llenu u 3amauu, CTOSIIKE MPH UCIOIb30BAHUU
uHPOPMALMOHHBIX TexHonorui B JJOVY.

2 Tunosele 3agaum aBToMarm3amuu JIOVY:
CO3/laHMe, NIepeaya, XpaHEHUE, [TOUCK, KOHTPOJIb
UCIIOJIHEHUS IOKYMEHTOB.

3 OObeKTHI, IIPUHLIUIIBI u
apromaruzanuu JOVY.

4 OcHoBHBIE HWH(MOPMAIIMOHHBIE TEXHOJIOTHH,
ucnonb3yemslie B JIOY u ux knaccugukarus.

UCTOPHS

TexHOJIOTHH TOATOTOBKH JIOKYMEHTOB B
cpene oducubix makeroB MSOffice.

1 IIpunnumnel nocTpoeHus U QYHKIMOHUPOBAHUS
oducHbIx cuctem B cpeze nakera MS Office.

2 IloarotoBka, peructpauus, o0OpaboTka u
XpaHEHHe JOKYMEHTOB CpelIcTBamMH makera MS
Office.

3  IlonsAtue  «perucTpauuoHHas
nokymenta B ACY JI».

4 Peanmu3zanysi 3aa4d KOHTPOJISI WCIIOJIHEHUS B
cpene nmaketa MS Office.

KapTo4Ka

ABTOMaTH3UPOBAHHBIE
MH(OPMaLIMOHHBIE CUCTEMBI
JIEI0NIPOU3BO/ICTBA.

1 IlpusHaku knaccupuKauu MHOOPMALMOHHBIX
CHCTEM.

2 CucreMsl ynpaBleHUS JIOKYMEHTOOOOPOTOM.
Buner v pasnosunnoctu AC.

3 Kpurepun Bwi6opa AC JOY wu wuHBIX
MPOrPaMMHBIX MPOJAYKTOB IMPUMEHHUTEIBHO K
3aJayaM opraHusanuu. IIpumepsl cOBpeMEHHBIX
AC JOYVY. Crieunann3upoBaHHbIE
UH(POPMAIIMOHHbBIE CUCTEMBI.

CriocoOb!I 3aIUTHl TOKYMEHTOB.

1 OcHOBHBIE BUBI 3JIEKTPOHHBIX JTOKYMEHTOB.

2 Bumer wunbopMmammm, comepxkameics B
AIIEKTPOHHOM JIOKYMEHTE: TEKCTOBAs,
rpaduveckas, TaONMW4YHAsT W T.I. DJICKTPOHHAS
MOJITHCh.

HNHTepHET-TEXHOIOTUU U PECYPCHI,
ucnoib3yemseie B JIOY u apxuBHOM fene.

1 HNudpactpykrypa MH(POPMALIMOHHOM
nestenbHOCTH. [loHsTHE HHPOPMAIIMOHHOM CETH.
2 TI'moGanbHble  BBIYMCIMTEIbHBIE CETH U

JIOKaJIbHbIE BBIYUCIUTENbHBIE ceTU. FIHTEpHET.
3 Pecypchl MHTEpHET Al CHEIUAIMCTOB CQepbl
JOY u apxuBHOM fene.

CUCTCMaMH1 JICJIOIIPOU3BOACTBA W APXHUBHOI'O
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OcCHOBHBIE 00BEKTHI U IIPUHOMIIBI
ABTOMATHU3allu1 apXHUBHOI'O JACJIa.

1 OOBeKThl, MNPUHLMUIBI, IEIW, 3aJa4d |
HaTpaBlieHUs] THHOPMATU3ALMU APXUBHOTO JIeNa.
2 Opranmzanus uHQOpMATH3AIMKM HA ypPOBHE
apxuBa.

3 IlmanupoBanue pabOTHI 1O BHEIPEHUIO
aBTOMAaTHU3allMU B apXUBax.
4 Dramnbl BHEOPEHHUS ABTOMATU3MPOBAHHBIX

APXUBHBIX TEXHOJIOTHH B ApPXUBC.

Bunbt v TuTIBI HHOOPMAIMOHHBIX
TEXHOJIOTHI B apXUBHOM JIETIE.

1 TlpuHUMIBI TIpUMEHEHHUS HH(POPMALUOHHBIX
TEXHOJIOTUI B apXUBHOM JIEJIC.
2 Knaccudukanus

TEXHOJIOTUI B apXUBHOM JIEJIC.
3 ApXHBHBIE TEXHOJIOTUU BBOA MH()OPMAIIHH.

MH(POPMALMOHHBIX

ABTOMaTH3UpOBAaHHOE pabouee MEeCTO
apXMBUCTA.

1 KoMmoHeHThl aBTOMATU3UPOBAHHOTO paboyero
MecCTa apXHUBHUCTA.
2 HWurerpupoBaHHas MOJAeNb WHGOPMAIMOHHOMN
CHCTEMBI apXH1Ba.

6. CTPYKTVYPA U COAEPXXAHMUE JUCHUITIIMHBI

6.1.

dopma o0ydyeHus — ouHasi, Kypc — 3, cemecTp — 5

HaumeHoBaHus pa3zienoB U TeM Komieetso acos
Jlext. | Jlabop. | Ilpakr. | CPC | Bcero

OCHOBHBIE OOBEKTHI, IPUHIUIIBI K HCTOPUS 2 4 — 9 15
aBromatuzamnuu JJOY.
TexHOJIOTHH MOATOTOBKH JOKYMEHTOB B

) 2 4 - 9 15
cpene opucHbix nakeroB MSOffice.
ABTOMaTH3UPOBAaHHbIE HH()OPMALIMOHHBIE 5 4 B 9 15
CHCTEMBI JEJIONMPOU3BOICTRA.
Cnioco0ObI 3aUTH JOKYMEHTOB. 2 4 — 9 15
WHTEepHET-TEXHOJIOT MU U PECYpPCHI,

2 4 — 9 15
ucnosnb3dyembie B JIOY u apxuBHOM fiene.
OcCHOBHBIE OOBEKTHI U MPUHIUIIBI 5 4 B 9 15
ABTOMATH3AIMH apXUBHOTO JIea.
Bunas! u TUIIEI H”HPOPMALIMOHHBIX 5 4 B 9 15
TEXHOJIOTHII B @DXUBHOM JIETIE.
ABTOMaTH3MpPOBAaHHOE pabouee MeCTO 3 5 B 12 21
apXMBHCTA.
NUTOI'O 3A CEMECTP 17 34 - 75 126
6.2. ®opma oOyueHHs — 3a04Hast, Kypc — 3, CEeMeCTp — 5
HaumeHnoBaHus pa3zienoB U TeM Kosriectso Hacos
Jlexn. | Jla6op. | Ilpakr. | CPC | Bcero

OcHoBHbIE O0BEKTHI, TPUHIIUIIBI U UCTOPUS 0,5 0,5 — 12 13
apromarusanun JIOVY.
TexHomornu MOArOTOBKH JOKYMEHTOB B 0,5 0,5 12 13
cpene oducubix nakeroB MSOffice. -
ABTOMAaTU3MPOBAaHHBIE HH()OPMAIIOHHBIE 0,5 0,5 12 13
CHCTEMBI JEJIONPOU3BOICTBA. j




CniocoObI 3aUTH JOKYMEHTOB. 0,5 0,5 - 12 13
WHTEpHET-TEXHOJIOTHH U PECYPCHI, 0,5 0,5 12 13
ucnojb3yemsie B JIOY u apxuBHOM fene. -
OcHOBHBIC OOBEKTBI U TIPUHIIUTIBI 0,5 0,5 12 13
ABTOMATH3AIMK APXUBHOTO JIejIa. B
Bunbt v T HHOOPMAIMOHHBIX 0,5 0,5 12 13
TEXHOJIOTHI B ApXMBHOM JICJIC. B
ABTOMaTH3UPOBAHHOE paboyee MeCTo 0,5 2,5 32 35
ApPXUBHCTA. B
HUTOI'O 3A CEMECTP 4 6 - 116 126
7. OLIEHOYHBIE MATEPUAJIBI (CPEACTBA) JIJIs1 TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, [IPOMEXYTOYHOM ATTECTALIUU

7.1.  KoHTpoabHBIC BOIPOCHI

1. Uenw u 3amaun uadopmaruzanuu JOVY.

2. IlpeumymiecTBa U HEIOCTATKH JIEKTPOHHOTO JOKYMEHTOOOOPOTA.

3. Knaccuduxarms nadopmanmm.

4. Amnanu3 COBpeMEHHBIX HH(POPMAIMOHHBIX TEXHOJOTHUH CO3/JaHHs, XpaHEHUSA U

OOHOBJIEHUS HOKYMCHTOB.

5.
6.
7.
8.
9.
10.
MS Office.
11.
MS Office.
12.
13.
14,
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

DIeKTpOHHAS MTOAMHCH.

ABTOMaTH3UpOBaHHbIe HH(OpManoHHbIe TexHonoruu JJ0Y.

TekcToBbIN IpoLeccop, MEKTPOHHAs nouTa B ciayxoe J0Y.

[TpUHIMIIBI KCTIONH30BAHUSI SJICKTPOHHOM MOAIKUCH.

DNEKTPOHHBIA KaJIeHAaph, BUACOTEKCT, 0a3a naHHbIX B JJOVY.

[ToaroroBka, perucrpanus, oopaboTka U XpaHeHUE JOKYMEHTOB CpeCTBaMH IaKeTa

HpI/IHI_II/IHH MMOCTPOCHUA U q)YHKI_II/IOHI/IpOBaHI/IH 0(1)I/ICHLIX CUCTCM B CPCAC IMAKETa

CucteMmsl ynpaBieHus 6a3aMu JaHHBIX.

TpeboBaHus K ccTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
HNHdpopmanroHHbIe TEXHOJIOTUU aBTOMAaTU3UPOBAHHOTO oduca.
@yHKIMY U 3G (HEKTUBHOCTD 3JIEKTPOHHOTO IOKYMEHTOO00POTA.
Pucku npu BHEPEHUH 3IEKTPOHHOTO JOKYMEHTOO00POTa.
OcHosuble pyHkiuu CYB/I.

KoprnopaTtuBHble 0a3bl JaHHBIX.

CTpyKTypHBIE 2JIEMEHTHI 0a3bl JaHHBIX.

ITonsitue n npusnaku CYB/I.

Nudopmannonnas cucrema. Turbl ”HPOPMALIMOHHBIX CHCTEM.
Knaccugukarus nHGOpMAIIMOHHBIX CUCTEM.
ABTOMaTH3UPOBAaHHbIE HH()OPMALIMOHHBIE CUCTEMBI B YIIPABJICHUU.
CucteMmsl ynpaBieHUs: JOKYMEHTOOO0POTOM.

Kputepun Boi6opa AC JIOY u MHBIX IPOrpaMMHBIX NMPOJYKTOB MPUMEHHUTENBHO K

3aZla4yaM OpraHu3anunu.

26.
27.

CrnipaBo4HO-TIpaBOBbIE HH(OPMALIMOHHBIE CUCTEMBI, UX (YHKIUH.
Benymme koMnaHuM-pa3pabOTUYMKKU NpOrpaMMHBIX npoAaykrtoB mnst JAOY wu wux

pa3paboTKH.

28.
29.
30.

[TonsiTrie 1 BUIBI HHPOPMAITMOHHBIX PECYPCOB.
JlokanbpHbIE BBIYMCIUTENBHBIE CETU: ONPENEIECHNUE U TOMOIOTHS.
['mobanpHBIC BBIYHCIIUTEIIbHBIC CeTH: OIIpe/ieNICHuE, 0COOEHHOCTH

(G YHKIIMOHUPOBAHUSA.

31.

KoHTpoib nonHoTe! 0xBarta pecypcoB. Tumsl pecypcos MHTEepHETA.
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32. OcobeHHOCTH MpodeCcCHOHATBHOTO TTocKa B VIHTepHeTe.

33. be30ymMmakHasi TEXHOJIOTHS MTOATOTOBKU JJOKYMEHTOB.

34. VuTtepHeT-pecypchl A criernuanuctoB cdepsl JOVY.

35. HHTepHeT-pecypcehl A CIISHUAINCTOB apXH1Ba.

36. OOBEKThI, IPUHIHIIGI, LIEIW UHPOPMATU3ALUHN APXUBHOTO JeTIa.

37. 3agauu u HanpaBieHUs UHPOpPMATU3AIMKI APXUBHOTO JeNa.

38. IlnmanupoBaHue pabOTHI IO BHEAPEHUIO aBTOMATH3AIMH B apXHUBAX.

39. Opranmsanus nHGpopMaTHU3aIMy HAa YPOBHE apXHBa.

40. TlpuHOUIEI TPUMEHEHMS] HHPOPMAIIMOHHBIX TEXHOJIOTUH B ApXUBHOM JIEIE.

41. ApxuBHBIE TEXHOJOTHUH BBOJIa MH(OPMAIUH.

42. ABTOMATHM3WpPOBAaHHBIC TEXHOJOTUU B OO0JIACTH KOMIIJICKTOBAHHUS W OKCIICPTH3BI
LEHHOCTU JOKYMEHTOB.

43. ABTOMAaTHM3MPOBAaHHBIE TEXHOJOTMM B OONACTH OOECIEYEeHUS COXPAHHOCTHU
JIOKYMEHTOB.

44. ABToMarTu3MpoBaHHBIE MH(DOPMALIMOHHO-TIOMCKOBBIE CUCTEMBI M CO3/IaHHE HAay4HO-
CIIPaBOYHOIO ammapara.

45. ABTOMAaTU3UMPOBAHHBIE TEXHOJIOTUU B OOJACTH WCIONB30BAHUS U IyOJMKAIIUU
JIOKYMEHTOB.

46. HVHTerpupoBaHHAsI MOACITH HHPOPMAITMOHHON CHCTEMbI apXHBA.

47. OCHOBHBIE 33724, CTOSIIKE Mepe]l aBTOMAaTU3UPOBAHHBIM CHUCTEMaMU YIPaBIICHUS
JIOKyMEHTOOOOpPOTOM M IyTH UX PELICHHUS.

7.2.  Tewmsl noxmnanos (pedeparon)

1. ABTOMaTHU3MpOBaHHbBIE HH(POPMALIMOHHBIE CUCTEMBI B YIIPABICHHH.

2. Cucremsl ynpaBiIeHHs JOKYMEHTOOOOPOTOM.

3. Kpurepun Bsi6opa AC JIOY u MHBIX IPOrpaMMHBIX IPOAYKTOB IMPUMEHUTEIBHO K
3aJa4aM OpraHu3alyH.

4. CnpaBoyHO-TIpaBOBbIE MH(POPMAITMOHHBIE CUCTEMBI, UX (PYHKIIUH.

5. Beaymwme xommaHuu-pazpabOTUMKM HPOrpaMMHBIX mnpoaykToB mns JOVY wu wux
pa3paboTKu.

6. ABTOMaTM3UPOBAHHBIE TEXHOJOTMM B OO0JACTH KOMIUIEKTOBAHUS U HKCIEPTU3BI
LIEHHOCTHU JOKYMEHTOB.

7. ABTOMaTM3MpOBaHHbIE TEXHOJOTMM B 00JacTH o0OecreyeHus: COXPaHHOCTH
JIOKYMEHTOB.

8. ABTOMaTH3MpOBaHHBIE MHPOPMALMOHHO-TIONCKOBBIE CUCTEMBI M CO3[JaHHE Hay4HO-
CIPaBOYHOIO arnmapara.

9. ABTOMAaTH3WPOBAaHHBIE TEXHOJOTMU B OOJIACTH WCIOJIB30BAaHHUA W IyOJIMKAIIUH
JIOKYMEHTOB.

7.3.  OOpaser; colepaHus dK3aMEHAIMOHHOTO Owiera (MPU HAIMYHM SK3aMeHa 10
JUCITATIIINHE)

B cnyuae BeneHus yueOHOro mpoliecca ¢ MCIOJIb30BAaHHEM DJIEKTPOHHOTO OOy4YeHHs U
TMICTaHIIMOHHBIX 00pa30BaTENFHBIX TEXHOJIOTHH, COIEpKaHWEe OWiieTa MOXKET OTIMYAThCS OT
IPUBEJCHHOTO.

3K3AMEHAIIMOHHBIN BUJIET Ne 1

1. ®ynkuyu u 3¢ PEeKTUBHOCTD EKTPOHHOTO TOKYMEHTO000pOTa
2. ABTOMaTI/IBI/IpOBaHHBIe TEXHOJIOTMH B O00JAaCTH HCIOJB30BaHUSA U HY6J'II/IK8.I_II/II/I



JOKYMCHTOB.

8. PACITIPEAEJIEHME BAJIJIOB, KOTOPLIE [TOJIVHAIOT OBYUAIOINECA

OO6miasi olleHKa 3HAHWKA OOYYAIOIIUXCS MO JUCHUILIMHE TpoBoauTces mo 100-6amibHOM
IIKAJI€ HUCXOJs M3 MaKCUMyMa, MPHUBEACHHOTO B Tabimie Huke. OpraHu3aluoHHO-y4deOHast
paboTa B ayAUTOPUHU OIICHUBACTCS HAa OCHOBE TAKHUX KPUTEPHEB KaK IMOCEHIAEMOCTh 3aHATHH,
CBOEBPEMEHHOE M KauyeCTBEHHOE BBIIIOJIHEHUE JOMAIIHUX 3aJaHUM, aKTUBHOCTh BO BpeMs
MIPOBEICHUS JICKITMOHHBIX M MPAKTUYECKHX 3aHATHH (ydacThe B OOCYXIEHHHM TEKYIIEero W
MPOMICHHOT'0 MaTepuaa, pereHue 3aaad u T.11.).

8.1. Cemectp 5

Howmepa paznenos Buast padot Maxcumarboe
pa pasit /bLP KOJIMYECTBO 0aJIOB
OpranuzannoHHo-y4eOHast paboTa B ayAUTOPHH 50
! CamocTrosTenpHas padora 10
UTOT'O 60
DK3aMeH 40
OOmuit uTOT 32 CeMecTp 100

CooTBeTCTBYE OAJLIOB OLIEHKE

KOM1ecTEo 6aLIon OrneHka 110 nATHOAJUILHON IIKaJIe
s 100 ECTS | Dxzamen, nudpdepeHunpoBaHHbIN 3auer
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B XOpOIIIO 3a4TEHO
75-79 C 32YTEHO
70-74 D YIOBJIETBOPUTEIHLHO 3aUTCHO
60-69 E 3aYTEHO
35-59 FX HEYJIOBJICTBOPUTEIHHO HC 3a9TCHO
0-34 F HE 3aUYTEeHO

9. OBECIIEYEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA JIA JINL C
OI'PAHMYEHHBLIMU BO3MOXHOCTAMU 310POBbBA 1 MTHBAJIMIOB

B xoze peanu3anuy QUCHUILTAHBI HCIIOIB3YIOTCS CICTYIOIINE TOTIOTHUTEILHBIC METOIBI
00y4YeHHs1, TEKYIIEro KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTAllUU O0YJaroIInXCcs B
3aBUCHUMOCTH OT UX UHIUBUAYAITBHBIX OCOOEHHOCTEH:

1) JUISL CTIETIBIX M CITA0O0BHIAIINX

— JIeKIuu Oo(OPMIISIOTCS B BHIE OJIEKTPOHHOTO JOKYMEHTa, JOCTYMHOIO C
MTOMOIIHI0 KOMIIBIOTEPA CO CITEIUATM3UPOBAHHBIM ITPOTPAMMHBEIM 00€CIICUCHUEM;

— JUIS ~ BBIMIOJMHEHWS  3aJlaHusi TpU  HEOOXOAMMOCTH  MPEAOCTABISIETCS
YBEJIMYUBAIOIIEE YCTPOUCTBO; BOZMOYKHO TaK)Ke UCTIOIB30BaHNUE COOCTBEHHBIX YBEITMIHBAIOIIIIX
YCTPOMCTB;

- MMCbMEHHBIC 33JIaHUsT ODOPMIISIOTCS YBEIIMYCHHBIM IPUGTOM.

2) JUTS TITYXUX ¥ cTaOOCTBIIIAIIIX :

- JIEKIUU OPOPMIISIFOTCS B BHJIE DJICKTPOHHOTO JOKYMEHTA;

- MMMCEMEHHBIC 33JIJaHUS BHIIOIHSIOTCS Ha KOMITBIOTEPE B MUCEMEHHOU (opme;

- 9K3aMEH TIPOBOJUTCSA B THCHBbMEHHOH (OpME Ha KOMIIBIOTEPE; BO3MOXKHO
npoBeqieHNe B popMe TeCTUPOBAHUS.
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3) JUISL JIAL C HApYILIEHUSIMU OTIOPHO-/IBUTATEJILHOTO amnmapaTra:

— neKkuud oQOpMIISIOTCA B BHJIE O3JEKTPOHHOTO JOKYMEHTAa, JOCTYHMHOTO C
MIOMOIIBIO0 KOMITBIOTEPA CO CHEIHUATM3UPOBAHHBIM IIPOTPAMMHBIM 00ECIICYCHHUEM;

— MMCbMEHHBIE 33JJaHUS BBIIOJIHSIOTCS Ha KOMIIBIOTEPE;

- 9K3aMeH U 3a4€T MPOBOJATCA B YCTHOW (pOpPME MIIM BBIMOJIHSAIOTCS B MUCbMEHHOU
dbopMe Ha KOMITbIOTEDE.

[Ipy HEOOXOTUMOCTH NPEIYCMATPUBACTCA YBEIMYCHHE BPEMEHH MJIsi TOATOTOBKU
OTBeTA.

[Iponienrypa  mpoBeAeHHsT  NMPOMEXKYTOYHOH  aTTecTalu A OOydYaroUIMXcCs
yCTaHaBIMBAaETCS € Y4YETOM UX UHAMBUAYAJIbHBIX IMCUXO(PHU3UYECKHMX OCOOEHHOCTEH.
[TpomexyTouHas aTTeCTalUs MOXKET IPOBOJIUTHCS B HECKOJIBKO HTAIOB.

[IpoBenenue mnpoueAypbl OLICHMBAHHUS PE3YJIbTaTOB OOydeHHUs JOIYCKaeTcsi C
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

ObecnieunBaeTcsi JOCTYN K MHPOPMAIIMOHHBIM U OuOIHorpaduyeckumM pecypcam B CETU
WuTepHeT Uit Kaxkaoro oOydaromierocs B (GopMmax, aJalTHPOBAHHBIX K OrPaHUYEHUSAM HX
3JI0pOBBS U BOCTIPUSTHUS HHPOPMAIUH:

1) JUTSL CJICTIBIX U CITA0OBUIAIINX

— B [I€YAaTHOM (popMe YBETUUECHHBIM HIPHUPTOM;

— B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

2) JUIS TIIYXUX ¥ caOOCIbIIIAIIUX

— B [IEYAaTHOH (opme;

— B (hopMe AIEKTPOHHOTO JOKYMEHTA.

3) IUIs1 00YYarOIIUXCs C HAPYIICHUSIMHU OTIOPHO-/IBUTATEIBHOTO arlapara:

— B [I€YaTHOH (opme;

— B (hopMeE IIEKTPOHHOTO JJOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O [TPOLECCA

VY4eOHble 3aHATHS TPOBOJATCS B B 8-M yueOHOM Kopmyce (T. JloHenk, yi. YelnrocKUHIIEB,
n. 198 a) ynuBepcutera. s mpoBeneHus J1aOOpPaTOPHBIX 3aHITUH TpeOyeTcs aynuTopus,
0o0opyJIOBaHHAs MEJOBOM WM MapKepHOH JOCKOW, MYJIbTUMEAMHHBIA HPOEKTOpP M IKpaH,
HOYTOYK, KOMIUIEKT yueOHON MeOenu i CTYICHTOB, pabouee MECTO MpernoaaBaTelisi, BBIXO/I B
WHTepHET — MPOBOIHOI WK ¢ ucronb3oBaHneM Wi-Fi.

Jlis caMOCTOSITENIbHOM pabOThl HCIOJIB3YIOTCS TEKCTOBBIE U DJIEKTPOHHBIE PECYPCHI
Hayunoii 6uOnMoTekM yHHMBEpCUTETAa W JPYTUX 3JIEKTPOHHBIX OMONIMOTEYHBIX 0a3 NaHHBIX,
ydeOHO-MeToIuuecKoe olecreueHre, MpPeCTaBIeHHOE B Y4eOHO-METOJAMYECKOM KaOWHeTe
I'maBHOrO KOpmyca (ayn.405).

OOyuyaromuecs HMMEIOT BO3MOXXHOCTh HCIIOJIb30BAaTh  y4yeOHble MaTepuaibl IO
JTUCLUIUIMHE, pa3MelieHHble Ha miargopme Moodle IlenTpa aucTaHIMOHHOTO 00pa3oBaHMA
OI'BOY BO «loHI'Y». Ilpn n3ydeHUn TUCHUTIITAHBI TPUMEHSIOTCS JJIEKTPOHHOE O0y4YeHUE U
JMCTAaHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTUH.

C  wucnonp30BaHUMEM  pecypcoB  IMIaTGOpPMbl  JUCTAHIIMOHHOTO  00pa3oBaHUS
OCYILECTBIISICTCS TEKYIIUH KOHTPOJb 3HAHUN OOYYalOUIMXCS HAa OCHOBE TECTUPOBAHHS U
MIPOBEPKHU PE3yIbTATOB CAMOCTOSITEIbHON pabOThI.

11. PEKOMEH/YEMAA JIMTEPATYPA

11.1. OcHoBHas nuTEparypa

1. MudopmanroHHbIE TEXHOJOTUU B TIOKYMEHTAIIMOHHOM OOECIICYCHUH YIPABICHUS H
apXMBHOM Jiene : YueOHuK ais By30oB — Mockaa : Jloroc, 2016. — 408 c.

11.2. omonHuTeIbHAS JUTEPATYPA
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1. Ky3nenos, W. H. JIOKyMEHTaIlMOHHOE ~ O0eclieYeHHue  YHpaBJICHUS.
JIOKyMEeHTOOOO0POT U 1eNONPOU3BOJCTBO : yUeOHUK M IMpakTukyM s By30B / M. H. Ky3nernos.
— 4-¢ u3n., mepepad. u qon. — Mocksa : M3garensctBo FOpaiit, 2024. — 545 c.

12. NHOOPMAIIMOHHBIE PECYPCBI

1. HauuonanbHast 3JIEKTPOHHAas onbIHoTEKA (HOBb): dbenepabHas
rocyiapctBeHHass mHdpopMmaimonHas cucrema / MunucrepctBo Kynbrypel P®; Poccuiickas
rocymapcTBeHHas oubnmmoreka. — Mocksa, 2019- . — URL.: https://rusneb.ru/ (nara oOparienus:

01.09.2023). — Pesxxum jmocrymna: cBoOOIHBIH, moanmucka. HeoOxoquma ycTaHOBKa TPOrPaMMHOTO
obecrieuenus. — TeKCT: AIEKTPOHHBIH.

2. eLIBRARY.RU: nayunas snexkrponHas 6ubanoreka: cailT. — Mocksa, 2000- . —
URL.: https://elibrary.ru (mara oOpamenus: 01.09.2023). — Pexxum goctyma: Jisi aBTOPH30B.
IIOJIB30BaTeNe. —TEeKCT: dJIEKTPOHHBIN.

3. Hayunas snextponnas Oubnuoreka «KubOepJlenmukay»: caiit / Accoruanus
«OTtkpbiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum nmocryna:
CBOOOJIHBIN. — TEKCT: 3JIEKTPOHHBIMN.

4, DNeKTPOHHO-OMOIMOTeYHAs cucreMa «Jlanby»: [caiT]. — URL:

https://e.lanbook.com (mata oOpamenus: 01.09.2023). — Pexxum jgoctyna: Juisi aBTOPU30B.
IIOJIb30BaTeIeN. — TEeKCT: 2JIEKTPOHHBIMN.

5. IBC IOpaiitT: snekTpoHHas OubiMoTeuHas cucrema: caiT. — Mocksa, 2013. —
URL: https://biblio-online.ru (zara oopamenus: 01.09.2023). — Pexxum nocTyma: it aBTOPU30B.
noJib30Barenei. — TeKcT: AIeKTPOHHBIN.

6. DJIeKTPOoHHO-0nbIuoTeunasi cucrema JJouIl'Y: caiitr / ®I'BOY BO «/lorl'Y». —
JHonenk, 2016- . — URL: http://library.donnu.ru/ (mara oOpamenus: 01.09.2023). — Pexum
Jnoctyna: cBOOOIHBIN. — TeKCT: 3MeKTPOHHBIM.

7. JJekTpoHHbI Katajsor Hayunoit 6uGmuoreku [lonl'Y: pasnen caiira / Hb
Joul'Y. — Tekcr: snextponnsiit // DBC Jloul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mata oopamenus: 01.09.2023). — Pexum goctyma: MOUCK CBOOOJHBIN, AIIEKTPOHHBIE
JIOKYMEHTBI — 11 nosnb3oBareneit JJoul'y.

8. Jaextponnblii apxuB Joul'¥Y: pasgen caiita / Hb Jlonl'Y. — Tekcr:
anekTpouusii / DBC Houl'Y: caiit. — URL: http://repo.donnu.ru/ (mara oOpamieHus:
01.09.2023). — Pexxum J10cTyMa: CBOOOIHBIN.

13. ITPOTPAMMHOE OBECITEYEHUE

1. Windows 7 PRO (xopnoparusnas nuuen3us oY Ne 46484614)

2. Microsoft Office (koprnopatuBHas aunen3us oY Ne 46472919)

3. Microsoft Visual Studio (suniensust mporpammbsl Dream Spark 11st BRICIINX Y4eOHBIX
3aBeJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (munensun GPL, Apache,
BSD 1151 cBO60JHOTO POrpaMMHOTO 00ECTIEUEHHUS).


https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://biblio-online.ru/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/

